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Text-to-Speech (Windows)

Introduction

Text-to-Speech is an embedded tool that allows students to have written text read aloud. This can
be used to support students with reading. The following depicts how to access text-to-speech on
a Windows device; first in Microsoft Word, then in Microsoft Edge.

Steps to Follow

Step Instruction Visual Depiction

-I For Microsoft @ Avosae @) B D+ 1) = Docment2 - Word £ search ® - o
Fle Home Insert Draw Design Layout References Mailings Review View Help Acrobat & Comments | [ & Editing v
Word, open a new By o ErElER R e B 20
Paste B I Uvad x x A s Eding  Dictate Add-ins | Editor Copilot

document and
type out a
passage.
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Clipboard 1§ Font ~ Voice  Sensitivity | Add-ins

Ilove my dog, Bingo, because he follows me everywhere and makes me laugh
when he chases his tail. Every morning he wakes me up by licking my face,
even when | try to hide under my blanket. We play fetch in the yard, and he
always thinks he won even when he drops the ball. When | feel sad, he sits
next to me and puts his head on my knee like he understands. Bingo is my
best friend, and | tell him all my secrets because he never tells anyone,|
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Step Instruction Visual Depiction

2 If you would like a
particular part of

the written text | love my dog, Bingo, because he follows me everywhere and makes me laugh

read aloud, first, when he chases his tail. Every morning he wakes me up by licking my face,
highlight the even when | try to hide under my blanket. We play fetch in the yard, and he

always thinks he won even when he drops the ball. When | feel sad, he sits
chosen text. next to me and puts his head on my knee like he understands. Bingo is my

best friend, and | tell him all my secrets because he never tells anyone.

3 Next, rlg.ht-c.hck iy e A RS A T
on the highlighted B I U 2vAviceise s N
text and click :
| love my dog, B ' e  everywhere and makes me laugh
“Read Aloud.” when he chase ‘ B | akes me up by licking my face,
even when | try | 4 Review selection in Editor e play fetch in the yard, and he
always thinks h( X cut ne ball. When | feel sad, he sits
nexttome and | [y copy e he understands. Bingo is my
best friend, and B . ause he never tells anyone.
0 Paste Options:
7 &
A Font..
=g Paragraph...
Synonyms >
A)) Read Aloud
5% Translate
@ Link >
3 New Comment
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4 On the top right- ST S
hand side of the
dOCU ment’ there | love my dog, Bingo, because he follows me everywhere and makes me laugh i
are baCkwa rd, when he chases his tail. Every morning he wakes me up by licking my face,
even when | try to hide under my blanket. We play fetch in the yard, and he
pause, forward, always thinks he won even when he drops the ball. When | feel sad, he sits
. . next to me and puts his head on my knee like he understands. Bingo is my
and voice Optlons- best friend, and | tell him all my secrets because he never tells anyone.
Within the voice
options, you can
change the speed
and the voice
type.
° v ‘anada's Mark Arendz wins his 1 X 4~ - =)
5 In Microsoft R —— X
& G | O hitps//www.che.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics A T Qe & pdate )

Edge, open the
browser to your
chosen website.

B .
Canada’s Mark Arendz wins
his 14th Paralympic medal

Published 1 hour ago

Canada has 10 medals at Milano-Cortina
Paralympics

One of Canada’s most successful Winter Paralympians picked up another
medal for his trophy case on Wednesday.

Cross-country skier Mark Arendz of Hartsville, Prince Edward Island, won the
bronze medal in the 10-kilometre standing race at the 2026 Milano-Cortina
Paralympic Games.

It's the 14t(@ Print Storg) OC@ Share to Google CIassroom) Games.
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In the right-hand
side of the
address bar, there
will be a “Read
Aloud” icon.

v Canada’s Mark Arendz wins his 1- X 4 -

&< O @ https//www.cbe.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics v {3 1= @ (L

Canada’s Mark Arendz win
his 14th Paralympic medal

Published 1 hour ago

Canada has 10 medals at Milano-Cortina
Paralympics

One of Canada’s most successful Winter Paralympians picked up another
medal for his trophy case on Wednesday.

Cross-country skier Mark Arendz of Hartsville, Prince Edward Island, won the
bronze medal in the 10-kilometre standing race at the 2026 Milano-Cortina
Paralympic Games.

It's the 14t(@ Print Storg) O(e Share to Google CIossroom) Games.

If there is no
“Read Aloud”
icon, you may see
a circle with three
dots, where you
will find the “Read
Aloud” icon.

v Canada's Mark Arendz wins his 1- X =

& O O nhttps//www.cbe.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics

Canada’'s Mark Arendz w
his 14th Paralympic mec

Published 1 hour ago

Canada has 10 medals at Milano-Cortina
Paralympics

One of Canada’s most successful Winter Paralympians picked up another
medal for his trophy case on Wednesday.

Cross-country skier Mark Arendz of Hartsville, Prince Edward Island, won the
bronze medal in the 10-kilometre standing race at the 2026 Milano-Cortina
Paralympic Games.

It's the V«t(@ Print Storg) O(e Share to Google CIossroom) Games.
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Once the “Read

v [ ) Canada's Mark Arendz wins b X =

Al d" . . <& > O | O hitpsy//www.cbc.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics A% Y 3R v e
ou 1con 1s ul: Read aloud K00 > & Voice
clicked, it begins g M hoSioatolasisanng EERLAEAENE g
reading the page \‘
b
A\l 3
from the top. N 10 ]
5 %
il ¢
éf) W
.~ GOLD SILVER BRONZE TOTAL ;ﬂ
i ]
TS R
Brazil wins.its first Winter Paralympic.medal
Brazilian cross-country skier Cristian Westemaier Ribera made history for his
country on Tuesday.
Ribera won Brazil's first-ever Paralympic winter medal.
amIrrese s
‘ & PrintStory ) ( e Share to Google Classroom ; .
9 A Sett.ings bar at v €]) Canada's Mark Arendz winsh X == = @ >
& > C | O https//www.cbeca/kid o ap-canada-2026-milano-cortina-paralympics AR Y Gl R/ = S O

the top of the
screen allows you
to move
backwards/forwar
ds paragraphs, as
well as
pause/play.

Hl* Read aloud

il m =

?i%qu o

TOTAL

SILVER BRONZE

ASEE \\, o o e

e ) rea ey ¥

g GOLD

Brazil. wins.its first Winter. Paralympic.medal

EATER

Brazilian cross-country skier Cristian Westemaier Ribera made history for his

country on Tuesday.

Ribera won Brazil's first-ever Paralympic winter medal.
amIre s

‘ & Print Story ’ ‘ ° Share to Google Classroom ;
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On the top right-
hand side of the
screen, there is a
button to change
the voice options.

v €}) Canada's Mark Arendz wins b X =

& > C (6 hps

1l Read aloud

cbeci post/recap-canada-2026-milano-cortina-paralympics
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Brazil wins.its first Winter Paralympic. medal

Brazilian cross-country skier Cristian Westemaier Ribera made history for his

country on Tuesday.

Ribera won Brazil's first-ever Paralympic winter medal.

AT

= Print Story

11

In the voice
options, you can
change the speed
and the voice
output options.

v Canada's Mark Arendz wins his 14 X =

& > C | O https//www.cbe.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics

*  Read aloud

A A AL

Brazilian cross-country skier Cristian Westemaier Ribera won the silver 1
on Tuesday. (Image credit: Alex Grimm/Gett

Brazil is a South American country best known for its
participated in the Winter Paralympics since 2014.

“We don't actually have any snow in Brazil," Ribera sai
Cortina Paralympics website.

“But | skated a lot when | was younger and we still tra

which sim o
& Print Story
Canadian eZiar nnief miccac

Share to Goog
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Speed

L)
siow Normal Fast

Choose a voice

“» [ rmcrosofmvaommewamawEnghsv]

Microsoft Clara Online (Natural) - English (Canada)
Microsoft Liam Online (Natural) - English (Canada)
Microsoft Yan Online (Natural) - English (Hong Kong SAR)
Microsoft Sam Online (Natural) - English (Hongkong)
Microsoft Neerja Online (Natural) - English (India) (Preview)
Microsoft Neerja Online (Natural) - English (india) '
Microsoft Prabhat Online (Natural) - English (India)

Microsoft Connor Online (Natural) - English (Ireland)

Microsoft Emily Online (Natural) - English (Ireland)
Microsoft Asilia Online (Natural) - English (Kenya)

Microsoft Chilemba Online (Natural) - English (Kenya)

Microsoft Mitchell Online (Natural) - English (New Zealand)

Microsoft Molly Online (Natural) - English (New Zealand)

Microsoft Abeo Online (Natural) - English (Nigeria)

Microsoft Ezinne Online (Natural) - English (Nigeria)

Microsoft James Online (Natu:

English (Philippines)

Microsoft Rosa Online (Natur:

nglish (Philippines)
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If you would only

v

[ canada's Mark Arendz wins his 14 X

e

o

. . & > G O https//www.cbc.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics AT & @ L)
h ke a Certa] n pa rt Brazilian cross-country skier Cristian Westemaier Ribera won the silver medal in the men'’s sprint sitting event
on Tuesday. (Image credit: Alex Grimm/Getty Images)
of the passage
Brazil is a South American country best known for its beaches. It has only
read aloud, sSim pl.y participated in the Winter Paralympics since 2014.
hig hlight the text “We don't actually have any snow in Brazil,” Ribera said in a story on the Milano
Cortina Paralympics website.
that you wou ld h ke “But | skated a lot when | was younger and we still train a lot with roller skis,
which simulate actual skis but on the asphalt.”
read aloud.
Canadian.skier. just. misses.out.on.medal
Kalle Eriksson of Kimberley, B.C., came heartbreakingly close to a medal in
alpine skiing on Tuesday.
The visually impaired skier, along with his guide, Sierra Smith, came in fourth
place in the men's alpine combined — just 0.05 seconds behind the bronze
medal winner.
Eriksson, 21, has taken home two medals so far in his Paralympic debut.
= Print Story e Share to Google Classroom
] [ Canada's Mark Arendz wins his 141 X =
13 Next, you wi ll v anada’s Mark Arendz wins his 1 +
. . & > O | @ https//www.cbc.ca/kidsnews/post/recap-canada-2026-milano-cortina-paralympics AR VY 3 @
right-click, select
Brazilian cross-country skier Cristian Westemaier Ribera won the silver medal in the men's sprint sitting event
“ M ore tOOl.S" a nd on Tuesday. (Image credit: Alex Grimm/Getty Images)
. Brazil is a South American country best known for its beaches. It has only
then Cth on participated in the Winter Paralympic
Copy Ctrl+C
“
Read aIOUd “We don't actually have any snow in B Copy link to highlight
. ” Cortina Paralympics website. D Ask Copilot
SeleCtlon' Q search the web for "Brazil is a South American country..."
“But | skated a lot when | was youngel Print Ctrl+p
which simulate actual skis but on the
Translate selection to English
Canadian.skier just. misses, @ visual search AltsShift+S

Add to Collections >

Kalle Eriksson @
alpine skiing

More tools

ThSpect

The visually impaired skier, along with his guide, Sierra Smith, came in fourth
place in the men's alpine combined — just 0.05 seconds behind the bronze

medal winner.

Eriksson, 21, has taken home two medals so far in his Paralympic debut.
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