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Read&Write – Signing on with a Microsoft 
Account using a Google Chrome Browser 
 
 Introduction   
This tutorial will provide information on how to sign on to Read&Write with a Microsoft account 
using a Google Chrome browser.  

 

Learning Objectives   

Completion of this tutorial will give you experience with the following:   

• Access the Read&Write toolbar on Chrome using a Microsoft account 
• Sign in to Read&Write with your Microsoft account 
• Open and close the Read&Write toolbar 

 
  This tutorial assumes:  

• Access to the Internet.  
• Microsoft account/login. 
• Access to Microsoft Office 365. 
• Access to the Google Chrome browser on a Windows, Mac or Chromebook computer 

and NOT a tablet.  
• Read&Write extension for Google Chrome is installed.    
• Access to the premium features through a subscription.  

 
Case Study   

Ms. Sandhu plans to use various features of the Read&Write toolbar with her students.  She is 
part of a Microsoft district which has already purchased Read&Write subscriptions and installed 
the extension on Google Chrome.  Ms. Sandhu will show her students the new login procedure. 
Students will need to open the Google Chrome browser, click on the purple Read and Write 
puzzle piece, and then sign in using their school district accounts.    
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Read&Write – Signing on with a Microsoft Account using a 
Google Chrome Browser 
1  Open the Google 

Chrome browser.   
                                                 

 

 
 
 

2 

Make sure to log off 
Google Chrome. 
Click on your 
name/account in 
the top right corner 
(1). Click on Syncing 
to ‘your email 
address’ (2).  
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Click Turn off.  

When the prompt 
asks “Turn off sync 
and 
personalization?” 
Click Turn off. 

 

 
4  

Click on the 
Read&Write purple 
puzzle piece in the 
top right corner. 
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5  

Click Sign in with 
Microsoft.  
 
Tip: If you don’t see 
this screen upon 
clicking the purple 
puzzle piece, you 
may need to simply 
refresh your browser 
or completely exit 
the browser and 
restart it.  
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Sign in with your 
school district 
teacher/student 
email address. 
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Click on the 
Read&Write purple 
puzzle piece again 
and the toolbar will 
appear.  
Your Read&Write 
toolbar is now ready 
to use! 
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