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DocsPlus 

Introduction 

DocsPlus is a word processing program that provides academic supports for secondary 

school curriculum topics. DocsPlus helps students with reading and writing tasks by providing 

various options for reading, writing, organizing ideas, and planning.  

Key Features 

1. DocReader menu reads aloud PDF and Docx files.  

2. LearningGrids are ready to use graphic organizers and vocabulary banks.  

3. Word processing features include word prediction, spell check, and voice notes.  

4. Customized graphic organizers and word banks can be created using Docs Plus 

templates.  
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Steps to Follow 

Step  Instruction Visual Depiction 

1 Lauch DocsPlus. Tap New 
Document.  
 
Features:  

  Speech feedback. Enter 
a period to hear your sentence 
or highlight with the cursor to 
hear a word.  
 

Word prediction. Click the 
icon to turn word prediction 
ON.  

Record your voice instead 
of type.  

 

2 Create a WorkSpace.  
 
 
Choose the SmartTab option 
in the blue ribbon.  
 
Choose New in the SmartTab 

ribbon.  
 
Click WorkSpace.  
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Step  Instruction Visual Depiction 

3 Read documents aloud.  
 
Choose the SmartTab option 
in the blue ribbon.  
 
Choose New in the SmartTab 

ribbon.  
 
Click DocReader.  
 
Upload a PDF or a .docX 
document. 
 
Note: Only digitally accessible 
PDF documents can be read.  
 
Note: Convert MS .doc to .docx 
format before uploading.  

 

 

4 Read / listen to document 
and type at the same time.  
 
In DocReader view, click the 
View icon.  
 
In DUAL VIEW option, toggle 
Show with Main Document 
ON.  
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Step  Instruction Visual Depiction 

5 Create Cloze documents. 
 
Choose the Document tab.  
 
Drop-down the New Document 
menu and choose New Cloze 
Document.  
 
Insert text into Cloze 
document TEXT box.  
 
Choose how the words will be 
removed:  

1. Express remove 
2. Remove Selected 
3. Remove words 

containing letter 
pattern 

 
To use the Cloze document, 
click GO. 

 
 

 

6 Find subject-specific 
resources.  
 
Click the yellow folder on the 
left and select the Learning 

Grids Resources tab.  
 
Find a suitable Wordbar or 
Workspace.   
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Step  Instruction Visual Depiction 

 
7 

Learn all the features.  
 
DocsPlus tutorials are 
available at the Docs Plus 
Learning Hub: DocsPlus for 
students - Crick Software UK 
 

 

 

https://cricksoft.com/docsplus/learninghub/docsplus-for-students/
https://cricksoft.com/docsplus/learninghub/docsplus-for-students/
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